
 
Getting Started 
 
From the Partners in Giving website: 
 
• Click the Give By Credit Card button 

 
 
 
 
 
 
 
 
• If you are a State employee click on the first 
    link. 
 
• If you are a University or Hospital employee 
    Click on the second link. 
 
• After you click on the link you will be taken to  
    the electronic pledging website. 
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Registration 
 
You must register first to pledge online 
 

• Fill in the personal information on the form 
• Choose your Department name from the drop 
      down box 
• Enter the verification code 
• Click on Submit My Registration  
      at the bottom of the page 
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Pledge Type 
 
 
• Select your preferred pledge type  
 
• Click on Next Step to continue 
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Payment 
 
• Select a credit card type 
 
• Enter your credit card number 
 
• Enter the expiration date  
 
• Enter your name as it appears  

on your credit card 
 
• If you have selected Credit Card – Charge Me Immediately 

       Click on Next Step to continue  
 
 
 
 
     OR 
 
 
• If you have selected Credit Card- Charge Me Later 

next you will select a payment frequency 
 

Note:  If you select the One-time option,  
please indicate the Month/Year that you  
would like to be billed from the Billing  
Start Month/Year drop-down box. 

 
• Click on Next Step to continue 
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Designating Your Gift 
 
 

• Enter your pledge amount in the box next to the  
    Umbrella Group or Charities of your choice. 
 
• The total pledge amount you designate will show  
    at the top of the page. 
 
•  To contribute to the overall campaign 
     enter your pledge amount in the  
     General Contribution box. 
 
Specific Contributions 
 
• You can designate your gift to  
      one or more of the Umbrella Groups 
 
       OR 
 

• You can search and designate your gift 
to one or more Charities within an  
umbrella group.  Click on the Umbrella Group. 
 
        OR 
 

•  If you would like to designate your  
     gift to a specific Charity, simply enter  
     a keyword, for example,  
     “education” in the textbox in the  
     Locate A Charitable Organization   
     section and click Search Charities 
 

• To see a list of participating Charities  
by Category, click on the word here 

 

• To view all of the participating  
Charities, click on View All Charities 
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Designations (continued) 
 
 
 
• Click on View Next Set if you want to view  
     additional Charities. 
 
• Click on Submit Designations to add your 

designation choices to your pledge 
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Designations (continued) 
 
 
• Once you have submitted your 

Specific Charity designations they  
will show at the bottom of this screen  
under the Locate A Charitable  
Organization section 

 
• Your total pledge amount will show  
     at the top of the page 
 
• When you have completed your 
     designations, click on Next Step 
     to leave the designation area and  
     continue with your pledge 
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Acknowledgement 
 
 
• If you would like your designated charities to  

send you an acknowledgement of your contribution,  
select the checkbox at the bottom of your screen 

 
• Click on Next Step to continue 
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Review 
 
• Review your pledge summary 
 
• To change any information, click on 

Previous 
 

• If your pledge summary is correct 
click on Submit to record your pledge 
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Print 
 
 

• Click on Print Pledge Summary  
to print a copy for your records  
 

• Thank you for giving! 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 

 


